
JEFFERSON ELEMENTARY SCHOOL DISTRICT 
101 LINCOLN AVENUE, DALY CITY CA 94015  

EMERGENCY# (8OO) 974-3225 
REQUEST FOR USE OF SCHOOL PROPERTY 

INSTRUCTIONS: READ CAREFULLY. This form must be prepared in quadruplicate and submitted to the school concerned. It must be stamped 
RECEIVED 10 DAYS BEFORE THE INTENDED USE in order to be processed/approved by the site administrator. Applicant must be aware of the 
RESPONSIBILITIES UNDER THE LAW AND DISTRICT REGULATIONS affecting the use of school property before signing the application. School 
property is NOT AVAILABLE ON HOLIDAYS. 

APPLICANT'S INFORMATION 
Name of Organization: 

Name of Representative: Day Phone No.: ________________________ 

Address: __________________________________________________________Email: _______________________________ 

 ___________________ 

Open to Public?    Yes

STATEMENT OF RESPONSIBILITY 
The UNDERSIGNED states that the school property for use of which application is hereby made will not be used for the commission of any act intended 
to further any program or movement that purpose of which is to accomplish the overthrow of the Government of the United States by force, violence or 
other unlawful means; that the organization on whose behalf he is making application for use of school property does not advocate the overthrow of the 
Government of the United States or the State of California by force, violence, or other unlawful means, and that it is not a communist-action 
organization or communist  front organization required by law to be registered with the Attorney General of the United States. This statement is made 
under the penalties of perjury. 
The UNDERSIGNED hereby releases and fully discharges the Jefferson Elementary School District from any and all claims, demands, and causes of 
action which the undersigned now, or in the future may have, against said District, its officers, employees, and agents, for deaths or damages to person 
or property arising directly or indirectly from use of the property of said district, and for consequent/a/ damages of every kind and character; and agree 
to indemnify, defend, and hold harmless the District, its officers, employees, and agents from any and all claims and losses including legal expenses and 
attorneys' fees accruing or resulting to any person, firm or corporation who may be killed, injured, or damaged by the use of said property by the 
undersigned; and further agrees to be responsible for maintenance or repair of any damages to said property occasioned by said use. 

Date Signature of Representative 

SITE ADMINISTRATION'S USE 
School property will be used: 

 DURING school/office hours  N Name:____________________________ 
 AFTER school/office hours  

(a) Day Custodian will open/close
(a) Night Custodian will open/close  N Name:____________________________ 
(b) Custodian required Y  N Name:____________________________ 

 WEEKENDS (a) Standby custodian required  Y  N Name:____________________________ 
(b) Principal/Administrator on site  N Name:____________________________ 

I hereby certify that I have reviewed the requirements for this request with the representative signing this request. Approval is granted in accordance with 
the provisions of Ed. Code Section 39379 and subject to charges checked below. 

Principal's Signature Date Maintenance  & Operations Director Date 

DISTRICT ADMINISTRATION'S USE 
Personnel  $  $  
Equipment $  $  
Utilities $  

Bldg. Use Fees 
Other (Specify) 
TOTAL $  

Form A-3, Revised 7/2025 NCR (4-Part) Distribution: WHITE-Admin., YELLOW-Site, PINK-Requestor, GOLD-Maintenance 

SchooI Site: __________________________     Classroom         Multi-use Room       Gym       

 Hours:

Other Nature of Activity: _______________________________Estimated Attendance: 

Continuous Use  or Single Use 

Dates: (from/to)   Days      Su       M      Tu       W       Th       F       Sa  (from/to)  

(NOTE: All scheduled school holidays are excluded from this request) 
Personnel/Equipment  Requested (Specify)

   Admission Charges?  Yes         No         No 501c3: Yes No

Y 

Y 

 Y Total Custodian Hours:____
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